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Course Proposal Form
Proposer’s Name:                                  
Academic Title:      
Email:      


  

Telephone:      
Department:      

Program:                     Course Number:      

 

Course Title:       

  

Catalog Description: (8 lines maximum):      

Credits:          Clock Hours per semester:         

Will the course be offered pass/fail?  Yes or No       
A student in a pass/fail course cannot opt for a weighted grade. A student in a weighted letter-grade course, may opt to take it pass/fail with permission from his/her advisor and by completing and submitting the required form.

1. This course will be offered (check one or more): 

 FORMCHECKBOX 
 Academic Year

 FORMCHECKBOX 
 Summer

 FORMCHECKBOX 
 Summer Only

2. This course will be held: 

 FORMCHECKBOX 
 On campus

 FORMCHECKBOX 
 Other (Explain)      
3. The curricular purpose of this course is as a (choose one or more):
 FORMCHECKBOX 
 Program Elective

 FORMCHECKBOX 
 Service Course

 FORMCHECKBOX 
 Program Requirement
 FORMCHECKBOX 
 Other (Explain)      
4. Student Population (choose all that apply):

 FORMCHECKBOX 
 Undergraduate

 FORMCHECKBOX 
 Graduate

 FORMCHECKBOX 
 Program/Departmental Majors

 FORMCHECKBOX 
 Non-program/Non-Departmental Majors) 
 FORMCHECKBOX 
 Other (Explain)      
5. Is special permission required? 

No  FORMCHECKBOX 


Yes (Explain)  FORMCHECKBOX 
      
6a.  List any prerequisite coursework:     
6b.  List any co-requisite coursework:     
7. The upper limit of class size is:       Provide a specific reason for this limit:      
8. Availability of a qualified person to teach the course (indicate one or more):  

Full time:  In program:      
In department:          In Steinhardt:       
Adjunct:   In program:      
In department:          In Steinhardt:       
Other (explain):      
9. What is the ideal room or facilities for this course?:        What special equipment will be needed?:      
10. Describe and justify any proposed special fees required for this course:      
11. What academic need does this course fulfill?      
12. How do you know there will be sufficient enrollment for this course?      
COMPLEMENTARY OR RELATED COURSE CONTENT: New courses should not replicate or significantly overlap with existing courses in Steinhardt.  Additionally, in the interest of collegiality and of sparking interdisciplinary synergy, please share your proposal with faculty of other programs and departments offering complementary or related courses. Reflect on the consultation process by responding to the following two questions:
13.  
a) List the course title(s) and department of any course(s) with complementary, related or overlapping content with this proposed course:        
b) With whom did you consult and what did they say about the new course proposed?       
COURSE DEVELOPMENT PROCESS: Both departmental faculty and potential students should be involved in the development of a new course. 

14.  What was done in your department in designing and planning the course? How did students and faculty participate?  What modifications were made throughout the course design effort?      
15.  Describe how you will document the outcomes of this course, reflect on its merits, and plan for future revisions:        

16. What are the major instructional techniques to be used in the proposed course? Indicate percentages (be sure percentages add up to 100 ( ):
Laboratory    
Recitation    
Lecture/Discussion    
Seminar    
Colloquium    
Distance Learning    


Workshop    
Fieldwork    
Independent Study    
Clinical    

Studio    

Individualized Instruction    
Descriptors of major instructional methods are important when considering the assignment of classroom space, notification to prospective students as to the nature of the course, and salaries of individuals who are not full-time members of the faculty, as different types of courses have differing pay scales.  A course may include more than one type of activity, (i.e., Lecture & Laboratory or Lecture & Recitation & Fieldwork), but only the major course type (in this case Lecture) will signal instructional or payment type unless the course is subdivided by type into various sections. The University recognizes the following course types:

Clinical (CLI) – Activity in a health field setting with direct patient/client/student observation or apprenticeship.

Colloquium (CLQ) – A discussion group for advanced/graduate courses.
Distance Learning (DLG) - Learning experience in which students pursue knowledge through established web programs or discussion by means of the computer.

Please Note:  
All on-line courses or segments of courses must include actual on-line time with a faculty member available through a tutorial or discussion group such as Blackboard.  Student on-line time segments must be of a nature that actual time on the computer is clocked.

Fieldwork (FLD) – Activity in a field setting with direct client contact for observation or apprenticeship.
Independent Study (IND) – An individual student working with an advisor to pursue study of an agreed upon topic for credit. Independent studies are for weighted grades, mentored by a full-time faculty member, and for matriculated students within the school.

Individualized Instruction (STI) – When the courses are with the performing arts and are taught on a one-on-one basis.

Laboratory (LAB) – Experimental study requiring specialized equipment or setting. Laboratory must be established in conjunction with a lecture.

Lecture (LEC) – Traditional lecture style of instruction.
Recitation (RCT) – The primary method of instruction is question/answer or review. Recitation must be established in conjunction with a lecture.

Seminar (SEM) – Discussion group style of instruction.

Studio (STU) – Learning experience in which students pursue projects of an artistic nature requiring specialized equipment or setting.

Workshop (WKS) – A practical methods seminar. 

17.  Please submit a copy of the proposed syllabus as a separate document.  The document should be entitled SYLLABUS with course number (e.g. E65.2XXX) and course title.   The syllabus should include the following information:

a. List course objectives in terms of expected student accomplishments or outcomes; begin with:  “Students should be able to…” 

Please consider these objectives:

	Course level
	Course Objectives

	Introductory
	Define, identify, outline, describe, indicate, summarize

	Intermediate
	Compare, contrast, categorize, defend, review, describe, apply, demonstrate

	Advanced
	Assess, analyze, synthesize, defend, explain, evaluate, critique, compare, integrate


b. Use the course description that is on the first page of this document.
c. Provide a course outline, identifying weekly topics.   

d. List both required and recommended readings.  

e. List the major learning activities, assignments, and/or projects as well as their relative weight toward the course grade. 

f. Identify the criteria and procedures that will be used to assess students’ achievement of learning objectives.

Confirm that the chair of your department’s curriculum committee and your department chair have approved this course proposal by identifying who they are.
Name of the Approving Department Curriculum Committee Chair:      
Name of the Approving Department Chair:       
________________________ Proposer Signature

________________________ Curriculum Committee Signature

________________________ Department Chair Signature

Please send a digital copy of this form (unsigned) to Heather Herrera: hfh1@nyu.edu 
Also send a hard copy of the signed form to her at: Pless Hall, 5th Floor.
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